BTEC Business Summer Term Transition Activities 2020

Summer A – Unit 1 Preparation Work
	Week
	Week Commencing
	Task

	1
	20th April
	A1 – Features of a business

	2
	27th April
	A2 - Stakeholders

	3
	4th May 
	A3 – Business Communication / Learning Aim A Research Report

	4
	11th May
	Learning Aim A Research Report

	5
	18th May
	Learning Aim A Research Report



Summer B – Unit 3 Preparation Work
	Week
	Week Commencing
	Task

	[bookmark: _Hlk37941319]1
	1st June
	A1 - Functions and role of money

	2
	8th June
	A2 - Different ways to pay

	3
	15th June 
	A3 - Current accounts

	4
	22nd June
	A4 - Managing personal finance

	5
	29th June
	A4 - Managing personal finance





Unit 1 – Learning Aim A – Preparation Work
A1 Features of a business (Week 1 – 20th April)
[bookmark: _Hlk37931675]***You should write a paragraph for each description in your OWN WORDS***
Ownership and Liability
Use these websites to write a description of each type of business ownership:
https://www.bbc.co.uk/bitesize/guides/z4br87h/revision/1 
https://study.com/academy/lesson/what-is-a-non-profit-business-definition-example-business-plan.html 
	Type of ownership
	Description

	Sole trader
	

	Partnership
	

	Private limited company
	

	Public limited company
	

	Not-for-profit
	



https://www.bbc.co.uk/bitesize/guides/z48x7nb/revision/2 
	Liability
	Description

	Limited liability
	

	Unlimited liability
	



Products and services
Use this website to describe the purposes of business  - to provide either goods or services.
https://www.bbc.co.uk/bitesize/guides/zrvb9j6/revision/1 
	Purpose
	Description

	To provide goods
	

	To provide services
	



Sectors
Use this website to find out about the different sectors that businesses operate in:
https://www.bbc.co.uk/bitesize/guides/zrvb9j6/revision/3 
	Sector
	Description

	Primary
	

	Secondary
	

	Tertiary
	

	Quaternary
	


Scope of business activity
Identify at least 3 examples of businesses for each:
	Scope
	Examples 

	Local (just in a local area, e.g. Wimbledon)
	

	National (in the UK, or just one country)
	

	International (in multiple countries)
	



Size
Identify at least 3 examples of businesses for size:
	Size
	Examples 

	Micro (up to 9 staff)
	

	Small – Medium (SME) (10-249 staff)
	

	Large (250+ staff)
	



Reasons for business success
Complete your own research to explain why each of these factors matter to enable a business to succeed.
	Reason
	Explanation

	Vision
	

	Managing finance/budget well
	

	A good product/service
	

	Leadership
	



CHALLENGE – what other factors are important for a business to succeed? Do different businesses have different reasons for success? Can you give examples of this?



A2 Stakeholders (Week 2 – 27th April)
***You should write a paragraph for each description in your OWN WORDS***
Watch this introductory video about stakeholders: https://www.bbc.co.uk/bitesize/guides/z4gcd2p/video
	What is a stakeholder?
	

	What is an internal stakeholder?
	

	What is an external stakeholder?
	



Use these websites to help you to describe the role of each stakeholder.
https://www.tutor2u.net/business/reference/stakeholders-introduction
https://www.tutor2u.net/business/reference/stakeholders-and-shareholders-compared
https://www.bbc.co.uk/bitesize/guides/z4gcd2p/revision/1 
Internal stakeholders
	Managers
	

	Employees
	

	Owners
	



External stakeholders
	Suppliers
	

	Lenders
	

	Debtors
	

	Creditors
	

	Customers
	

	Government
	

	Local community
	

	Pressure/interest groups
	



CHALLENGE – Write at least a paragraph.
How do these stakeholders influence the success of businesses? Which stakeholders are more important that others? Why?



A3 – Business Communication (Week 3 – 4th May)
Watch this introductory video about communication in business: https://www.bbc.co.uk/bitesize/guides/zypsb9q/video
Write a summary of the important points from the video:

Written presentations
https://www.slideshare.net/Pranis/power-point-cc-final
https://www.infographicdesignteam.com/blog/7-pro-tips-create-a-presentation-for-effective-communication/
	What are the important parts of an effective business presentation?
	

	What is important about formatting a presentation?
	

	What are speaker notes in a presentation and why are they useful?
	

	Why are WRITTEN presentations useful in business?
	



Oral presentations
https://www.slideshare.net/umarabid14/oral-communication-in-business
https://www.communicationtheory.org/oral-communication-in-business-situations/
	[bookmark: _Hlk37932801]How do employees in a business communicate orally (think about formal and informal methods)
	

	What are the benefits of oral communication?
	

	What are the drawbacks of oral communication?
	



Importance of communication to aid business success
	How do businesses effectively use social media?
	

	What other forms of electronic communication are important for a business? Why?
	



Unit 1 – Learning Aim A Research Task (Weeks 3-5)
You are going to research two businesses:
· A private business (e.g. sole trader, partnership, private or public limited company)
· A not-for-profit business (e.g. a charity, a social enterprise)
Your need to produce a report that includes:
· A research log
· Theory related to A1 and A2 that is relevant for your businesses e.g. if your business is a private limited company, explain what this is.
· Explanations of A1 and A2 for your businesses

Follow these tasks:
Task 1 – Setup a Word document called Unit 1 Learning Aim A Research Report
Task 2 – Create a research log with these headings:
	Date
	Website Link
	Information found

	
	
	

	
	
	



You MUST add all of the websites that you visit to help you with this report.
Task 3 – Research different businesses that you might want to research. You will need to be able to find out a lot of information about the business, so try to choose businesses that you can easily find information on.
· Business 1 – private business (sole trader, partnership, private limited company, public limited company)
· Business 2 – not for profit business (e.g. charity)
Task 4 – Use this checklist to research each of your businesses and write about the. REMEMBER to write about relevant THEORY and then APPLY it to your business.
Use the checklist to create sub-headings to help you to structure your report.
You need to find out the following information about each of your businesses:
	
	Business 1
	Business 2

	A1 – Features of business
	
	

	Type of ownership
	
	

	Limited or unlimited liability
	
	

	Product or service
	
	

	Sector 
	
	

	Scope
	
	

	Size
	
	

	Reasons for success
	
	

	A2 - Stakeholders
	
	

	Internal stakeholders
	
	

	External stakeholders
	
	



How much should you write?
You should aim to write at least a paragraph under each heading, but you will need to write multiple paragraphs under some headings. 
Should you include images, diagrams or screenshots?
You can use images, diagrams and screenshots if you think it will help your explanations. Make sure that you add any references to your research log. 
What businesses may be good to use? (This is NOT a comprehensive list, you can choose your own!)
Ikea, Amazon, Starbucks, Sainsburys, Tesco, Apple, Marks and Spencer, John Lewis, ASOS, Lush, Arcadia group, EasyJet, British Airways, Virgin Atlantic, Clarks, JustEat, Morrisons, Whitbread.
Oxfam, Cancer Research, British Heart Foundation, Royal British Legion, Tearfund, Cafod, St John Ambulance, Guide Dogs, WWF, British Red Cross, National Trust, RSPCA, NSPCC, AgeUK, Save the Children, UNICEF, The Fairtrade Foundation, Mind.

EXAMPLE – start of a report – paragraphs are not complete
Business 1 – Tesco
Type of ownership and liability
Tesco is a public limited company. This means that Tesco sells shares to the public on the stock market…………………………………….
As Tesco is a public limited company, this means that shareholders are only at risk of losing the amount of money that they have invested in shares; they will not lose any of their personal assets if the business needs to pay off debt………………………………
Product/services
Tesco sells both products and services. A product is……………………A service is………………Examples of products that Tesco sell include……………………..



Unit 1 – Learning Aim A – Preparation Work
Week 1- 1st June- A1 - Functions and role of money
1. In you own words, what is the function of money? What can money be used for, try to think of 3 roles?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Click the link, https://www.youtube.com/watch?v=3PP2j60LvjU compare your answers. Record these below;
	
	Description 

	Function 1: _______________________
	


	Function 2: _______________________
	


	Function 3: _______________________
	




2. In your opinion, can how you spend money be influenced?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Explain how each of the following factors can affect attitudes towards money:
•	Life stage ________________________________________________________________________________________________________________________________________________________________________________________________
•	Culture
________________________________________________________________________________________________________________________________________________________________________________________________
•	Life events
________________________________________________________________________________________________________________________________________________________________________________________________
4. Planning Expenditure
How can you manage your spending to control your outgoings. Explain 4 ways you can achieve this.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Click on the link and watch, have to thought of way more ways of managing expenditure? Add these below. 
https://www.youtube.com/watch?v=448JwnOzYww
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Week 2- 8th June- A2 - Different ways to pay
1. Think of all the different way of paying for something, make a list. Try to think of as many as possible. Feel free to add additional bullet points.
a. ____________		e. ______________		i. ___________
b. ____________		f. ______________		j. ___________
c. ____________		g. ______________		k. __________
d. ____________		h. ______________		l. ___________

2. Complete the below table, writing a reason for your method
	Activity
	Suitable method of payment
	Justification

	Buying an ice-cream



	Cash
	Quick, easy, inexpensive transaction, widely accepted. 

	Shopping at your favourite clothes store


	
	

	Paying rent



	
	

	Paying for goods bought online



	
	

	Posting a child £30 as a birthday present


	
	

	Paying for a holiday abroad



	
	

	Quarterly electric bill



	
	

	College paying a suppliers invoice



	
	



Week 3- 15th June - A3 - Current accounts
Click on the link to learn about current account-  https://www.youtube.com/watch?v=HjXSbn2Xvb4
1. What is a current account?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. State 4 types of current account and 1 feature of each.
	
· ______________________________
· ______________________________
· ______________________________
· ______________________________

	
· ______________________________
· ______________________________
· ______________________________
· ______________________________




3. https://www.youtube.com/watch?v=XfdkNVfw9aE 
Watch the above link related to borrowing v saving. Using 2 colour highlighters identify whether each of the following is an example of a type of borrowing or a type of saving.

	Overdraft
	ISA
	Deposit account

	Payday loan
	Personal loan
	Pensions

	Shares
	Bonds and gilts
	Credit card

	Mortgage
	Hire purchase
	Premium bonds



4. Explain 1 advantage and 1 disadvantage to an individual of using hire purchase to buy furniture.
Advantage: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Disadvantage:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. With reference to risks and rewards distinguish between savings and investments.
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________







Week 4- 22nd June- A4 - Managing personal finance (Research Task)
The below are each ways of borrowing money. Research each to find out 1) what each is, 2) how it works and 3) an example of when a person would use this method
Use the Tutor2u Reference Library to help with your research: https://www.tutor2u.net/economics/reference
1. overdraft
2. personal loans
3. hire purchase
4. mortgages
5. credit cards
6. payday loans

Week 5- 29th June	- A4 - Managing personal finance 
Unscramble the clues to each organisation.

	Organisation
	Clue

	1. Bank of England

	Avoid if you can as these short term loans can prove very costly

	2. Pension companies

	There is no guarantee of a return but potential for a big win

	3. Credit unions 

	A lender of last resort to other banks

	4. Payday loans 

	Turn assets into cash but hopefully you will revisit soon to reclaim your items of value

	5. Banks

	Account holders are members and as such part owners

	6. Insurance companies

	Often small, local, non-profit making financial institutions owned by members

	7. Building societies

	Offer a wide range of accounts and services both online and on the high street

	8. Pawnbrokers

	Regular savings to support you in retirement

	9. National savings 

	Protect you against financial losses in case of negative events



In each of the following scenarios identify and justify a suitable method of communication between a customer and a bank.

	Device
	Method of communication

	Checking a balance

	Online banking – can be done quickly as this information is easy to access

	Advice on a new account

	Branch – allows for 2 way communication and hence a more indepth discussion

	Transferring money to a child’s account
	Mobile banking – convenient as it can be done on the move. Especially as money is needed at short notice

	Checking fraudulent activity on a credit card
	Telephone banking – can quickly identify if there is a problem in order to act straight away. Banks have specialist teams

	Setting up a new account

	Postal banking – completed forms can be signed and sent with any necessary supporting documentation



Challenge
[image: ]
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
image1.png
Jamie has a full time job earning £400 a week. He has booked a holiday costing

£1 400 and he will have to pay for it in full by the end of the month. He does not
have enough money to do this at the moment. Usually after paying his bills he has
around £100 for personal spending. He is unsure whether to apply for an overdraft or
a personal loan to make this payment for his holiday.

Assess whether an overdraft or a personal loan would be better for Jamie.




